
Form 12
Postal voting form

Section 103, Unit Titles Act 2010

	To
	[name of person authorised to receive postal voting forms]]



	Unit plan: 


	[reference number]

	Body Corporate Number: 


	[number]


Instructions
You are entitled to vote at the body corporate meeting to be held on [date, place] by casting a postal vote. The motions to be decided at the meeting are summarised in the table below and more particularly set out in the notice of meeting. If you intend to cast a postal vote, you must indicate your vote in the final column of the table and return the form to [name of person authorised to receive and count postal votes] so that it is received by [date].
Postal vote

We/I*, [full name, address], being the owner/owners* of [unit number] and therefore an eligible voter within the meaning of section 96(1) of the Unit Titles Act 2010, intend to cast the following postal vote(s) at the meeting of the body corporate to be held on [date, place].

*Select one.
Motions

Complete the following table.

	Motion
	Type of resolution


	Instructions on

voting procedure
	Vote

	[Summarise the motion.]
	[State whether the motion requires an ordinary or special resolution and whether, if passed, the resolution would be a designated resolution.]
	[Include information on voting procedure in relation to any of the motions if necessary.]
	[Indicate in the case of each motion whether you vote for, or against, the motion, or that you wish to abstain.]


If the general meeting is adjourned and reconvened, this postal vote

is valid for the purposes of the reconvened meeting.

Date: [day, month, year]

Signature of eligible voter:







Notes

1
The body corporate completes the instructions section and the text of the motions. You should complete the postal vote section and the vote section.
2
Your postal vote will not be counted if any body corporate levies, or other amounts that are payable in respect of your unit, are outstanding.
3
If a poll is requested, your ownership interest will be counted as part of the poll. If no poll is requested, your postal vote will be counted as 1 vote. You cannot request a poll.
4
If at the general meeting of the body corporate the wording of a motion is materially altered, your postal vote in relation to that motion will not be counted. It is the responsibility of the chairperson to decide what constitutes a material alteration. If you are concerned that your postal vote may not be counted as a result of an amendment to a motion, you should consider appointing a proxy to attend and vote at the meeting on your behalf.
5
If a quorum is not present at the general meeting of the body corporate, and regulation 13(1) of the Unit Titles Regulations 2011 does not apply, the meeting will be adjourned until the same day 1 week later and your postal vote will be counted at that meeting.
6
If the unit owner is a body corporate or an unincorporated body, the form must be signed by the representative (recorded in the register of unit owners) of the unit owner. 

7
If the unit is owned by more than 1 person, every owner or his or her authorised representative must sign the form.

